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Welcome to Auburn Tennis

and Recreation Club
“The perfect place for your special occasion”

Thank you for considering our club for your planned function. Our club provides a unique

venue for your special event or function. This package will help you to create the event of your

choice – sophisticated or informal; our facilities will cater for all your needs.

Our club has many facilities to offer including:

 Free off street parking

 A wide selection of menus to meet the most discerning of tastes

 The Auditorium (seating up to 110 people)

 Our beautiful outdoor terrace

 Alcohol at club prices

In addition we offer fine food and our friendly, helpful staff will ensure that your time spent

with us will be enjoyable.

We invite you to make an appointment to view our function room and discuss the plans for our

special occasion.

Free Special Features
Auburn Tennis and Recreation Club has established an enviable reputation as a function centre.

Club Directors, Management and Staff recognise how important your special occasion is, and

endeavour to ensure it is memorable by providing excellence in presentation, food quality and

service.

In order to make your special event as successful as possible, we offer you these services and

items at no charge:

Food and drink stewards (minimum 50 guests)

Room set-up

Table linen

Choice of coloured paper napkins

Dance floor

Use of microphone and audio-visual equipment



Facilities
Our Auditorium/Function room is located at ground level with easy access from the main foyer

of the club.

The Auditorium features;

 A large dance floor

 A raised stage

 Seats for up to 110 people

Venue Reservation
You are invited to make an appointment with our staff to view the venue and discuss your

individual requirements.

To reserve the venue, a minimum of 40 guests are required. Smaller functions can still be

arranged depending upon circumstances.

Once you have decided to book your function, you will need to pay a holding deposit in order

to hold the room (tentative bookings will only be held for 2 weeks). The deposit amount

depends on the type of function being booked (see below).

Twenty First Birthday $250 bond ($100 refunded 7 days after the function)

Other events $200 bond ($100 refunded 1 day after the function)

Twenty First birthday parties may also attract an additional security charge of $50 per hour per

additional guard.

Any person booking a function with Auburn Tennis and Recreation Club must be a member of

the club, so if you are not a member please inform our friendly staff, and they will be happy to

make the necessary arrangements for you to join.

Final Arrangements and Payments
Two weeks prior to your function we need to know your menu choices, beverage selections,

and final number of persons attending along with any other requirements.

One week prior to the function you will be sent an account based on your confirmed numbers.

These numbers can be increased marginally at the last minute; however any decrease in

numbers attending must be paid for.

The beverage account must be settled at the end of the function unless prior arrangements have

been made. Payment can be made by cash, credit card or cheque (by prior arrangement only).

The Auburn Tennis and Recreation Club has a policy of serving alcohol in a responsible

manner. To ensure compliance to this policy the club may decide to restrict the supply of

alcohol and will refuse service to patrons deemed intoxicated.

Please be advised that no food or beverages may be brought onto the premises

with the exception of Birthday or Wedding cakes.



Dry Till
You may choose to have all drinks consumed by your guests rung into a “Dry Till”. You are

welcome to specify which drinks you would like served and/or place an upper dollar limit on

the amount to be served. The Duty Supervisor will keep you informed of the current balance of

the beverage account. The beverage account is payable at the end of the function.

Beverage Packages
The following beverage packages are also available in order to assist you with your event

planning:

Value Package

Tap Beer: Tooheys New, Tooheys Old, VB, Resch’s, Hahn Super Dry,

Fosters Lite Ice

Soft Drink: Post Mix soft drink, Original Orange Juice

House Wine: Red, Riesling, Chardonnay, Moselle, Rose

Sparkling Wine: Lindeman’s Premier Selection Brut Cuvee for toasting

Cost 3 hours $22 per head

4 hours $26 per head

Premium Package

Tap Beer: Tooheys New, Tooheys Old, VB, Resch’s, Hahn Super Dry,

Fosters Lite Ice

Packaged Beer: Tooheys Extra Dry, Crown Lager

Soft Drink: Post Mix soft drink, Original Orange Juice, bottled water, mineral water

White Wine: Lindeman’s Premier Selection Chardonnay,

Long Flat Semillon Sauv Blanc

Red Wine: Lindeman’s Premier Selection Shiraz Cab Sauv,

Long Flat Cabernet Merlot

Sparkling Wine: Lindeman’s Premier Selection Brut Cuvee for toasting

Cost 3 hours $28 per head

4 hours $33 per head

Room Hire and Staff Charges
All room hire charges are based on up to four hours duration. Sunday and Public Holiday

functions may incur a surcharge of 25% on room hire and catering costs.



Price Change
Most functions are booked in advance. Catering/refreshment and staff costs are subject to

change, and you are advised to contact the club two months prior to your function to check

current prices prior to making your final selections.

Table Décor
Our function room features long tables which can seat up to 10 per table. The table cloths are

white and the napkins are paper with a colour of your choice. Alternative table arrangements

are able to be negotiated given prior notice.

Floral arrangements, place cards and decorations are to be provided by the function organiser.

Parking
Auburn Tennis and Recreation Club has free off-street parking for 95 cars, and the function area

features easy access from the car park.

Other Services
Should you require assistance with other arrangements, we are able to support you with:

 Recorded or live music

 Florists

 Photographers

 Stationers

 Hire Cars

 Cake Decoration

 Balloons

 Celebrants

 Specialised Audiovisual facilities

Our staff will provide you with contact details, however, it is the organiser’s responsibility to

select, instruct and pay for any of the services provided.

Policies and Conditions
Please read carefully the terms and conditions on the last page of this package and return a

signed copy to the club before the function date. No event will be permitted to proceed if the

policies and conditions document is not returned.



Auburn Tennis and Recreation Club
ABN 93 000 378 852

Function Terms and Conditions

Function Name: _____________________________ Date of Function: _______________________

Organiser: _______________________________ Title (for business event): __________________

I, ___________________________ hereby agree to the Terms and Conditions as outlined below.

Signature: ___________________________________________ Date: _________________________

1. Auburn Tennis and Recreation Club will take no responsibility or liability for damage to or loss of

merchandise or any goods or property of the organiser or their guests (including gifts) left at Auburn Tennis

and Recreation Club prior to, during or after the function/exhibition.

2. The organiser is financially responsible for any damage sustained to their property or that of Auburn Tennis &

Recreation Club during the function/exhibition. Repair and replacement costs will be passed onto the client.

3. All prices are GST inclusive and are current at the time of quotation but may be subject to change due to cost

fluctuation.

4. Surcharges will apply on all public holidays.

5. Auburn Tennis & Recreation Club reserves the right to adjust any set-up to ensure fire, life & safety codes are

met.

6. The organiser will not permit any advertising of the function without auburn Tennis and Recreation Club’s

approval. Auburn Tennis and Recreation Club will have the absolute discretion to refuse any advertising. Any

breach of this condition will result in termination of the booking and the retention by Auburn Tennis and

Recreation Club of any deposit paid by the organiser.

7. Car parking is available for the function organiser, however no guarantee of car spaces for the function guests

can be give during peak trading hours.

8. Auburn Tennis and Recreation Club rules and the relevant state Government legislation restrict admittance

onto the club premises. Persons other than members must sign the appropriate register upon admittance.

9. All guests must conform to the club’s dress code of being neat, clean and tidy. Auburn Tennis and Recreation

Club reserves the right to refuse entry.

10. Auburn Tennis and Recreation Club is fully committed to protecting the privacy of its members and guests.

11. Auburn Tennis and Recreation Club rules state that an organiser of a private function must be a member of the

club so that their guests (if not members of Auburn Tennis and Recreation Club) may be legally signed in by

the organiser. If the organiser is not a member on booking a function they will be required to become a

member of Auburn Tennis and Recreation Club.

12. Auburn Tennis and Recreation Club actively practices Responsible Service of Alcohol and any person who is

deemed by staff to be intoxicated will be refused service and may be asked to leave the premises. Such

incidents will be brought to the attention of the organiser as a matter of courtesy.

13. The organiser and their guests are not permitted to bring food and beverage items onto the club premises.

14. Auburn Tennis and recreation Club reserves the right to employ additional security for the event at a cost to

the organiser for the entire duration of the event.

15. Auburn Tennis and Recreation Club will not permit the use of confetti within the club or car park.

16. Minors are permitted entry to the function rooms if accompanied by an adult or guardian, but will not be

admitted into restricted areas.

17. Any person under the age of 18 years who is found to be consuming alcohol will be asked to leave the

premises in the company of their parent/s or legal guardian.

18. Music, entertainment and bar service must cease at all events no later than 11:45pm. The club must also be

informed of any type of entertainment the organiser intends to book.

19. All ticketing must state Auburn Tennis and Recreation Club policy in relation to underage drinking and

intoxicated persons.

20. All monies in relation to catering costs are to be paid in full no later than two days prior to the function being

held.
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